
T O  C O N Q U E R  T H I S  W E E K  P L A N N E R

Fill in the top half of this planner with each project you are working on or client you
are working for and their corresponding tasks needing completion this week. 

Place each task from above into the day it fits best. Once each day is complete, rate
tasks in order of importance in the box to the right. 1 is most important and done first.

Monday _________ 

Tuesday _________ 

Wednesday _________ 

Thursday _________ 

Friday _________ 

Sat/Sun _________ 

Daily Task Rating System 


